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        TEEC NOS POS CHAPTER
                            

 

AGENDA ITEM REQUEST FORM

NOTE: PLEASE BE INFORMED THAT THIS REQUEST HAS TO BE IN PLACE THE LAST DAY OF THE MONTH TO BE PLACED ON THE FOLLOWING MONTH’S CHAPTER AGENDA. The chapter Community Service Coordinator will review all documents and submit the documents to the chapter Secretary/Treasurer for items placed on the agenda. The Chapter Secretary/Treasurer will finalize all requests to be added to the agenda and approved before disseminating to the sponsoring party.


Request Date:	______________________

Requestor/Company: ___________________________________________ 
Email Address: ________________________________
Phone Number: _______________________
Requested Meeting Date: _______________________ 

Type of Request:

𑀩 Resolution			𑀩 Presentation		𑀩 Other: ________________
 Announcement		𑀩 Report			𑀩 Student Enrichment

Description of the Request: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________

Sponsoring Party:

MUST include the following document(s):
1. A DRAFT Resolution
2. Provide additional documents. Ie; school letter, medical statement/appointments, any supporting documents relating to your request, etc. 

************************************************************************************
** FOR OFFICIAL USE ONLY**

𑀩 Approved			𑀩 Disapproved		𑀩 Other: __________________________

Placed on the agenda on: ___________________________________				        
𑀩 Forward to: ____________________________________________
𑀩 Discuss with: __________________________________________
𑀩 Hold Until: ____________________________________________
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